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BHARAT SANCHAR NIGAM LIMITED 

 [A Govt of India Enterprise] 
O/o General Manager BSNL Bhavan, BM road 

Hassan - 573201 
 

Notice Inviting  Tender 
 

NIT NO.G-30/STATIONERY TENDER/2008-09 / 1             DTD @ HSN         THE   21 .05.2008                 
 
Properly sealed tenders ( Sealed with PVC tape/Sealing wax) are invited by General Manager BSNL, 
Hassan TD, Hassan -573201 from reputed dealers/suppliers  for supply of “STATIONERY(Printed) 
& COMPUTER SHEETS” 

 
1. Period of contract  One year from the date of acceptance of tender  
2.         EMD                                        Schedule – A Rs   7,000/- 
                                 Schedule – B Rs    6,000/-   
                                                       
3. Mode of payment   Tender document could be purchased by paying cost of bid  

document Rs563/- either in cash payable at cash counter at BSNL 
Bhavan Hassan or DD drawn in favour of BSNL Hassan  TD.  OR  
can be downloaded from 
www.karnataka.bsnl.co.in/tender/telecom/tender_ssa.htm  in 
which case, the cost of the tender documents of Rs563/- is 
required to be paid in the form of crossed DD drawn in favour of “ 
BSNL Hassan TD” HSN and enclosed to the tender documents.  
EMD is to be paid in the form of Crossed Demand Draft  issued 
by a scheduled bank, drawn in favour of BSNL Hassan TD 
payable at Hassan.  

 
4.Tender documents containing detailed              Sub-Divisional Engineer (General ),  
   description of work & Terms &              O/o General Manager,  
   Conditions can be had from                            V Floor, BSNL Bhavan, BM Road,  
                                                                                     Hassan –573201. 
 
5. Sale of Tender documents:      Between 11.00 Hrs to 16.00 Hrs   

(On all working days)      from  22.05.2008 to  11.06.2008     
 
6. Time & last date of submission of Bid upto     1500  Hrs. of    12.06.2008     
7 Time  & Date of  Bid opening     1530  Hrs  of    12.06.2008         
 
The tender, which is not accompanied by the requisite EMD, shall be summarily rejected. Tender will 
not be accepted/ received after expiry date & time. The General Manager, BSNL Hassan TD reserves 
the right to reject any or all tenders without assigning any reason what- so -ever. 
         
 
                                                                                                             Asst. General Manager (Admn) 
                                     O/o General Manager, BSNL, 
95-8172-259210                                                        Hassan -573201 
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TERMS AND CONDITIONS 
 
BID DOCUMENTS 
 
1.  The tender should be submitted in the prescribed form that may be obtained from the  SDE 

(Gen) O/o GM BSNL Hassan Telecom District Hassan with a request letter addressed to the 
AGM    (Admn)    O/o GM BSNL Hassan Telecom District Hassan. The last date and time for 
issue of blank tender forms is  11-06-2008 upto 1600 hours. 
 

2.   Tender forms shall be issued to only to  eligible persons/firms on payment of Rs 563/-                
(Rs Five hundred sixty three only) (Non-refundable) by DD drawn in favour of ‘BSNL, Hassan 
TD” or  by Cash  at Cash Counter of Office of  General Manager  BSNL, BSNL Bhavan 
B.M.Road Hassan. 

3(a)   ELIGIBILITY TO PARTICIPATE IN THE TENDER 
The tenderer should have supplied materials not less than worth of Rs 50,000/- ( Rupees 
Fifty  Thousand only) in last TWO years to any Central/State Govt organization or Govt  

     undertakings/PSUs and any private firm should produce copies of purchase orders from such  
      organizations and copies of INVOICE for having supplied the materials as proof . 

 3(b) The bidders(small scale units) who are registered with National Small Scale Industries Corporation 
UNDER SINGLE POINT REGISTRATION SCHEME are exempted  from bid security up to 
the amount equal to their monetary limit or Rs.50 Lakhs whichever is lower.  In case of bidder 
having monetary limit as “NO LIMIT “ or “WITHOUT LIMIT”  or exceeding Rs.50 Lakhs, the 
exemption will be limited to Rs.50,00,000/-[fifty lakhs] only as pr the existing policy of BSNL.  
A proof regarding current registration with NSIC for the TENDERED items will have to be 
attached along with the bid. 

      
SIGNING OF BIDS 
 
4. The tenderer shall submit, as a part of Bid,   the bid documents[in original] duly signed 

on each and every page in acknowledgement of having accepted all the terms and 
conditions of tender, failing which the tender is liable for rejection..[Note : The tenderer 
is advised to keep a photocopy(at his own cost} of the bid document for his own 
reference. 

 
         SUBMISSION OF BIDS 
5(i)    The cover  containing tender documents shall be sealed either by wax or by Packing  PVC tape on 

all the adjoining sides failing which tender will be rejected. The sealed covers superscribed as 
“TENDER FOR STATIONERY(Printed) & COMPUTER SHEETS”  should be addressed to 
Asst General Manager  (Admn) O/o GM BSNL BSNL Bhavan B.M.Road Hassan-573201 so as 
to reach this office on or before 1500  hours of 12.06.2008  by registered post/Speed Post or  by 
dropping in the tender box placed in the chamber of Asst .General Manager (Admn) 5th floor 
BSNL Bhavan B.M.Road Hassan-573201. The BSNL Hassan TD shall not be held responsible 
for delay by postal  delivery of bid to the wrong address. The slit of the tender box will be sealed 
immediately after the specified time for receipt of tender. Any tender presented in person after 
the sealing of box will not be received by GM Hassan TD or any of the subordinates or will not 
be allowed to be deposited in the tender box. The tenders received by Regd post/Speed post 
before scheduled time will be dropped by AGM(Admn) in tender box before scheduled time. 

 
 

Signature of the tenderer 
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5(ii)       If the prospective tenderers want to see the type of items tendered in Schedules , they may  
  contact  SDE (General) O/o GM, BSNL,  BSNL Bhavan ,Hassan  on any working day during  
the working hours before submission of bids.   

5(iii)     The samples of stationeries are available  with  SDE (General ) whose tel no. is 08172-259223 
 

 
6(i) The tenderer should quote the rates in enclosed rate schedules in figures as well as in words 

clearly and legibly inclusive of all taxes, transportation charges and handling charges till the 
items reach the destination  No fluctuation in the rates, taxes shall be permitted during the period 
of this tender in operation  

6(ii)    If there is any discrepancy in the rates quoted in figures and in words for the same item, then the 
              rates quoted in words is going to be taken as final rate for that item. 
6(iii)   Over writing is to be avoided in the rate schedule and  writing in words and figures should be  
            very  clear. 
7.       Postponement of Tender opening: Whenever it is considered necessary to postpone the opening 

date of tenders, quick decision will  be taken & communicated to the tenderers who have 
purchased the documents  at least one day before the original date of opening through news 
paper. The reasons for postponing the tenders shall be recorded in writing. Such notice of 
extension of date of opening shall also be put - up on the notice board & also published in the 
newspaper in which original NITs have been published. If the date of opening of bids is declared 
as holiday, the bids will be opened on the next working date at the same time & venue. 

 
8. The Government of India if subsequently, declares date fixed for opening of bids as holiday, the 

revised schedule will be notified. However, in the absence of such notifications, the bids will be 
opened on next working day, time & venue remaining unaltered. 

 
 LATE BIDS:  
9. Tenders or modifications to tender will not be received after the specified time of closing of the 

tender & the same shall be rejected & returned unopened to the bidder. It is the sole 
responsibility of the tenderer that he should ensure timely submission of tender. 

 
  MODIFICATION AND WITHDRAWAL OF BIDS:  
10 The bidder may modify or withdraw his bid after submission & before opening, provided that the 

intimation is deposited by the bidder in a properly sealed envelope (with Wax/Packing PVC 
tape)duly marking “Modification” of Withdrawal” in the tender box, before the scheduled time 
& date for closing of tender[i.e. closure of tender box]. 

11 No bid shall be modified subsequent to the deadline for submission of bids 
 EMD/BID SECURITY 

12  Each tender should be accompanied by EMD  in the form of Crossed DD drawn in 
favour of BSNL Hassan TD, Hassan-573201 payable at Hassan or by depositing the 
Amount at the Cash Counter at BSNL Bhavan B.M.Road Hassan and the original Receipt 
obtained should be enclosed to the tender. The EMD/SD of earlier tenders will not be 
considered.   

 
 
 
 

Signature of the tenderer 
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 BID OPENING  
 

13      The wax sealed tenders will be opened on the same day at 15:30 hours in the presence of        
      such of tenderers who may choose to be present or their authorized representatives who             

choose to attend. The tenderer shall submit a  letter of authority to this effect before they 
are allowed to participate in the bid opening [A format is given ].  The tender will be 
opened by  the TOC appointed by GM.  

 
14 Any condition included in the quotation as for instance “Subject to Percentage”, “Market 

fluctuation” etc., which might affect the prices of the article, will result the tender being  
rejected. Conditional tender will be rejected.. 

 
15    The General Manager BSNL Telecom District Hassan is not bound to accept the lowest 

tender. EMD  shall be converted as Security deposit for successful Tenderer. 
 
             METHOD OF EVALUATION . 
16     L1 will be decided based on the rates and quantity for each schedule A & B separately.  
          The estimated quantity and rates quoted will be multiplied and total arrived for each schedule will  
          be the criteria for deciding L1.Hence rates should be quoted for all items in any schedule. 

 
            SECURITY DEPOSIT 
17 The successful tenderer should deposit an amount equal to EMD as Security Deposit [which is in 

addition to EMD already paid] within 7 days from the date of receipt of acceptance letter and 
execute an agreement. The EMD and the additional security deposit will be retained as SD till 
completion of the tender period. The EMD/SD while in the custody of the BSNL will not carry 
any interest 

 
18      EMD of the unsuccessful tenderer will be refunded after finalisation of the tender. The EMD of 

the   successful tenderer will be retained as Security Deposit till the completion of tender period. 
The successful tenderer will have to submit advance stamped receipt for EMD/SD amount  
within ONE MONTH of expiry of tender. Subsequent request will not be entertained.       

 
           DELIVERY SCHEDULE & LD CLAUSE 
19 .    The orders will be placed as and when required in parts or in full. 
 
20     The successful tenderer should supply the items to the consignee specified in the PO. The supply     

should be made within 30 days from the date of receipt of purchase order as per specification of 
the NIT. If the successful tenderer fails to supply the item with in the specified time, liquidated 
damages amounting to 0.5% of the value of PO shall be deducted for each week of delay or subject 
to  a maximum of 10% of the total amount of PO. If the delay exceeds 45 days the order will be  

   cancelled and the EMD & SD will be forfeited. Samples of the actual printed items/ computer      
   sheets are to be supplied if required before supplying items in bulk 
 
 
 
 

Signature of the tenderer 
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TERMS OF PAYMENT 
 

21     Bills should be submitted to the consignee with in 15 days from the date of delivery. The bills     
submitted beyond the prescribed limit are liable for penalty at the rate of 0.25% of the amount of 
the bill for every one-week of delay subject to a maximum of 5% of the amount of the concerned 
bill. The bills submitted by the supplier after 6 months of the supply of items will be treated as 
invalid and no payment will be made on them. However, in exceptional cases payment will be 
authorized with applicable penalties mentioned in the bid document by the competent authority 
only after detailed investigation and on appeal by the contractor.  

 
22     Forfeiture of EMD , SD & Termination of Contract : 

 
i) In case the successful tenderer fails to remit Security deposit & to execute an  

agreement within 7 days of receipt of communication of acceptance of tender 
from this office. 

ii) If the contractor commits breach of any item of terms and conditions  
of the contract.  

iii) Delay in supply. 
iv) Inferior quality of materials.  
In addition to forfeiture, the tenderer is liable for blacklisting. 
 

23   In all the cases above, the decision of the General Manager Telecom, BSNL, HSN TD will be 
final & binding on the supplier with regard to forfeiture of EMD/SD & termination of the 
contract 

 
 
24 The acceptance of any tender rests with the General Manager Telecom, BSNL, HSN TD, who 

does not bind himself to accept the lowest & also reserves the    right to reject any or all the 
tenders without assigning any reasons thereof  

 
VALIDITY  

 
25       Rates quoted shall   be valid for ONE YEAR from the date of acceptance of tender.                     
          No escalation in the approved rates due to price variation, revisions of taxes are allowed during   
          the period of validity of the tender.    

 
26 Any attempt or negotiation either direct or indirect on the part of the tenderer with the 

authority to whom he has submitted the tender or with the authority who is competent 
finally to accept the tender or to influence by any means, for the acceptance of the tender 
will render the tenderer liable to be excluded from consideration. 

 
 
 
                             Signature of the tenderer 
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.         AGREEMENT 
 
27    The successful tenderer will have to execute an agreement of contract[as per specimen    

    enclosed] on a non-judicial stamp paper of Rs100/- (Rupees One Hundred Only) before       
    commencing supply with in 7 days of acceptance of tender.  

 
28 (a) Any dispute arising out of this contract will be subject to legal jurisdiction of Hassan city     

    Municipal  Limit. 
(b) Procedure of Finalisation of Tender. 

            L1 will be decided based on the rates and quantity for each schedule A & B separately.  
          The estimated quantity and rates quoted will be multiplied and total arrived for each schedule will  
             be the criteria for deciding L1.Hence rates should be quoted for all items in any schedule. 

 
  

 
ANNULMENT OF AWARD: 
 
29  Failure of the successful Tenderer  to comply with the requirement of clause    27  shall 

constitute sufficient ground for the annulment of the award & forfeiture of the bid security, in 
which event, the company may make the award to any other bidder at the discretion of the 
company or call for new bids 

 
           ARBITRATION: 
30    In the event of any question, dispute or difference arising under this agreement or in connection       

  there-with except as to matter the decision of which is specifically provided under this agreement, 
the same shall be referred to the sole arbitration of the Chief General Manager, Karnataka Telecom 
Circle or in case his designation is changed or his office is abolished then in such case to the sole 
arbitration of the officer for the time being entrusted whether in addition to the functions of the 
Chief General Manager, Karnataka Telecom Circle or by whatever designation such officers may be 
called (herein after referred to as the said officer) and if the Chief General Manager, Karnataka 
Telecom Circle or the said officer is unable or unwilling to act as such to the sole arbitration or some 
other person appointed by the Chief General Manager, or the said officer. The agreement to appoint 
an arbitrator will be in accordance with the Arbitration & Conciliation Act, 1996. There will  be no 
objection to any such appointment that arbitrator is Government servant or that he has to deal with 
the matter to which the agreement relates or that in the course of his duties as Government servant 
he has expressed views on all or any of the matter under dispute. The award of the arbitrator shall 
be final & binding on the parties. In the event of such arbitrator to whom the matter is originally 
referred, being transferred or vacating his office or being unable to act for any reasons whatsoever 
such Chief General Manger or the said officer shall appoint other person to act as arbitrator in 
accordance with the terms of the agreement & the person so appointed shall be entitled to proceed 
from the stage at which it was left out by his predecessors. 
 

Where a contractor has not agreed to Arbitration, the dispute/claims arising out the Contract/PO 
entered with him shall be subject to the jurisdiction of the Competent Court at the place from 
where  Contract or PO has been issued.   
 
‘’ THIS CONTRACT /PO IS SUBJECT TO JURISDICTION OF COURT AT HASSAN ONLY” 

 
 

 
Signature of the tenderer 
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SET OFF: 
 

31.Any sum of money due & payable to the contractor (including security deposit refundable to him)  
under this contract may be appropriated by the company or the Govt. or any other person or 
persons contracting through the Govt. of India & set off the same against any claim of the 
company or Govt.  or  such other person or persons for payment of a sum of money arising out of 
this contract made by the Contractor with company or Govt. or such other person or persons 
contracting through Govt. of India 

 
 

32  The supplier shall not sublet the supply contract and no general power of attorney to supply the    
items     to any agency/person to issue the contract/issue the bills/receive the payment of any type  
will be entertained. 

 
33 The tenderer may fill up and sign the requisition slip/advance stamp-receipt in the enclosed 
     annexure , so  that the EMD of the unsuccessful tenderers refunded at the earliest. 

 
 

 
 
 
 
 

Signature of the tenderer 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

-7- 
 



 

 
 
 
 
I/we have credited the prescribed EMD of Rs…………………../-                                                                     
(Rupees …..………………………………………………………………………. Only) vide  DD or Pay Order 
No…………………………. dated…………………. of …………….. Bank enclosed herewith.            
                                                                             
                                                                                   
 
 
                                                                                                                      Your’s faithfully,  
 

 
    
                         (Signature of the tenderer 
                         and Seal of the Company) 

                                                         Telephone No with STD Code 
                                                                            

 
Phone no :  
Mobile no : 
FAX no : 

               
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
          
          -8- 
  



 

 
From:       To:  
        The Asst. General Manager (Admn) 
        O/o G M, BSNL  
        Hassan Telecom District  
        BSNL Bhavan B.M.Road, 
               HASSAN-573 201  
         
Sir, 
     

Sub: Refund of EMD 
             

            I request you to refund the EMD deposited with you towards tender for 

…………………………………… an amount of Rs………..... 

(Rupees………………………………………….. only) vide DD No………………… 

dated……………………… in case of my tender is not accepted.  

     

    Thanking you, 

Place:                                                                                Your’s faithfully 

Date:                                             

         (Signature) 

ADVANCE RECIEPT 

From:  

 

      I, the undersigned Sri/M/s……………………………………….. received a sum of 

Rs………………………. (Rupees……………………………………….. only), from the Accounts 

Officer (Cash) O/o GM BSNL Hassan, being the refund of Earnest Money Deposit made by me towards 

tender for………………………………………. 

 

Place:       Signature of tenderer with Seal     

Date: 
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LETTER OF AUTHORISATION FOR ATTENDING BID OPENING 
 
 
Tender Number ____________________________________________________ 
 
Subject: Authorization for attending bid opening on __________________ (date) in the tender of  
____________________________________________________________________ 
Ref:  NIT NO……………………………………………. 

Following persons are hereby authorized to attend the bid opening for the tender mentioned 
above on behalf of _______________________________________________ 
(Bidder) in order of preference given below. 

 
 
Order of Preference     Name    Specimen Signatures 
 
I 
 
II 
 
Alternate 
Representative 
 
         Signature of bidder 
           or 
        Officer authorized to sign the bid 
        documents on behalf of the bidder. 
 
 
Note. 1. One representative will be permitted to attend bid opening. In cases   
 where it is restricted to one, first preference will be allowed. Alternate    
 representative will be permitted when regular representative is not able to attend 
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RATE SCHEDULE    - A 
 

Rate Per units inclusive of all taxes, 
transportation & handling charges etc. 

Item
Sl 
No 

Item Estimated 
quantity 

Unit 

In Figures  In words 

01 ENG-53 Pads 
17x21 cms, DFC 1/8th , both side 
printing, 8 kg 54 gsm MPM cream 
wove paper as specification 
including procurement of paper, 
card sheet binding. Each 
containing 100 sheets in each pad 

 
 

200 pads 

 
1 pad 

  

02 ACE-2 Books 
1/4th DFC, one side printing, 8.9 
kg, 60 gsm MPM cream wove 
paper calico binding each  book 
containing 100+100 sheets 

 
 

250 books 

 
1 Book 

  

(a)45,000nos 
small covers 

 

 
1 cover 

 
 

  03 Lab-54 Small Covers 
10x23 cms(when folded) 
one side printing,  18.6 kg 70 gsm 
MPM Maplitho paper, and in 
bundles containing  250 covers (b) 30,000 nos 

 small window 
covers. 

 
1 cover 

  

04 Lab-54(Large) Covers 
14x31 cms(when folded) 
one side printing,  18.6 kg 70 gsm 
MPM Maplitho paper, and in 
bundles containing  50 covers 

3000 covers 1 cover   

05 File Covers S-97 
35x25 cms(when folded) 
“on top & last page” printing, 18 
kg 320 gsm, MPM pulp board with 
smooth surface, (each  bundle 
containing of 100 file covers) 

 
 

15,000 file covers 

 
1 file 

  

06 Sub File Covers 
35x25 cms when folded, 
“on top & last page” printing, 12.2 
kg, 210 gsm, pulp board with 
smooth surface, (each  bundle 
containing  of 500 file covers)  

 
 

35,000 file covers 

 
1 file 

  

07 Corr-7 
17x21, DFC 1/4th , single side 
printing,8..9 kg, 60 gsm MPM  
cream wove paper, plain pads( 
each pad containing 100 sheets) 

 
 

200 pads 

 
 

1 pad 

  

08 Corr-22 
21x33, DFC 1/4th , single side 
printing,8.9 kg, 60 gsm MPM 
cream wove paper, plain pads(each 
pad containing 100 sheets) 

 
 

200 pads 

 
1 pad 

 

  

09 Note Sheet Pads 
21x33 cms DFC 1/4th both side 
printing pista green colour, (each 
pad of 100 sheets) 

 
400 pads 

 
1 pad 

  
 
 



 

10 Receipt book contaiing 100 
sheets with duplicate of size 
140mmX220 mm with serially 
numbered  

50 Books 1 Book   

11 Book of Daily List of TRC/ 
ITC Collection 
In quadruplicate, serially 
numbered 50 x 4 copies of four 
colours, size 25 x 18 cms using 
60 gsm  single side printing 

 
120 books 

 
1 Book  

 
  

 

12 Book of Daily List of  Mobile/ 
Recharge Coupns / SIM Cards 
sales 
In quadruplicate, serially 
numbered 50 x 4 copies of four 
colours, size 25 x 18 cms using 
60 gsm  single side printing 

 
120 books 

 
1 Book 

 
  

 

 Note: Rate should be quoted for all items               
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RATE  SCHEDULE    - B 
 

 
Rates Per unit [ of 1000 Sheets] inclusive of 
all taxes, transportation & handling charges 

etc 
 

Item 
Sl No 

Item Estimated Qty 
In  sheets 

Unit 

In Figures In words 
 
 

01 

 
10x12x1, 80 col  

70 gsm, Standard 
Paper, both side 
PERFORATED 

 

 
 

3,00,000 
sheets 

 
1000 
sheets 

  

 
 

02 

 
10x12x2, 80 col 

70 gsm, Standard 
Paper, both side 
PERFORATED 

 

 
 

175,000 
sheets 

 
1000 
sheets 

  

 
 

03 

 
15x12x1, 132 col 
70 gsm, Standard 
Paper, both side 
PERFORATED 

 
   

 
 

20,000 
sheets 

 
1000 
sheets 

  

 
Note: Rate should be quoted for all items               

 
 

   Place                                                                                                  Signature of Tenderer 
   Date                                                                                                  Name 

                                                                                     Designation & Seal                                                                      
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This Agreement entered at     this day  , between The 

Bharat Sanchar Nigam Limited (BSNL), on one part of which the expression shall include the 

Officer in BSNL and assigns when the context so admits and accepted on behalf of BSNL by the 

General Manager Telecom, BSNL, Hassan, represented by Asst. General Manager(Admn) O/o 

GM Telecom, BSNL, Hassan and 

……………………………………………………………………………………………………

……………………………………………………………………………..                (Hereinafter 

called the “CONTRACTOR/SUPPLIER”) on the other part, for which expression shall include 

their heirs, executors, administrators, legal representatives and assigns when the context so 

admits. WHEREAS the party has tendered for the supply of Stationeries to General Manager 

BSNL, Hassan, in response to the tender notice No: G-38/Stationery Tender/08-09/1 dtd    -05-

2008     and whereas the same has been accepted by the General Manager, BSNL, Hassan on 

behalf of BSNL and whereas the rates of the said supplier as mentioned in his Tender, is 

accepted subjected to the terms and conditions of the said Tender No: G-38/Stationery 

Tender/08-09/1 dtd    -05-2008�
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Signature of the Tenderer 
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������( ���The Contractor should supply the items to the consignee specified in the PO. The supply     

should be made within 30 days from the date of receipt of purchase order as per specification of 
the NIT. If the Contractor fails to supply the item with in the specified time, liquidated 
damages amounting to 0.5% of the value of PO shall be deducted for each week of delay or subject 
to  a maximum of 10% of the total amount of PO. If the delay exceeds 45 days the order will be  

   cancelled and the EMD & SD will be forfeited.  
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